
 

Job Description: Curriculum Manager 

Position Summary 

The Curriculum Manager is a new and dynamic position at AIARE.  The position will support 
curriculum development and manage publications for both recreational avalanche education 
and the professional development of avalanche educators.  This role will serve as the primary 
manager of education communications for these two educational programs. The Curriculum 
Manager will also support the growth, coordination, and delivery of AIARE's Continuing 
Education program which currently serves over 300 instructors annually.   

We are excited to connect with experienced and self-directed education managers who are 
looking for a workplace where they can try new ideas and build programs. This can also be an 
ideal position for an experienced educator or communications specialist who is looking to grow 
into creating and managing programs in a supportive environment. If you see yourself in this 
work and are early in your career, AIARE is open to conversation with applicants who would be 
excited to grow in this position. 

Company Overview 

AIARE is a 501(c)(3) non profit organization that develops avalanche education curriculum, 
trains professionals to instruct that curriculum to deliver recreational avalanche education 
courses. AIARE also develops curriculum for and trains avalanche professionals in a training 
program that has set the standard in the industry for over a decade.  

AIARE is a small organization, based in Colorado, with core administrative and program staff 
virtually located across the US west and managing a contract instructional staff of about 40 to 
deliver professional training programs.  
 

Job Duties 

Recreational Curriculum Management 

● Manage AIARE Recreational Curriculum publications including the Fieldbook, Student 
Manual, and Online Learning Content. 

● Coordinate with design, writing, and editing contractors to prepare publications for each 
season. 

● Develop and manage a system for tracking copy edits and larger revisions. 

● Solicit, collect, and organize input from Instructors and Providers about the curriculum. 

● Assist with revision of rec curriculum, including writing and editing, incorporating 
feedback, program evaluation and technical advice. 



 

● Acquire and catalog photos and videos in use in AIARE curriculum, perform audits and 
make recommendations to target inclusive media acquisition. 

● Assist in program evaluation and rec program reporting. 

● Other duties as assigned. 

Education Communications 

● Develop and manage a communications calendar for stakeholders delivering avalanche 
education including AIARE’s 115 Providers (business owners), 500 Instructors and a 
60,000+ email list. 

● Help produce educational articles and content for newsletters, articles, and blog posts 
as well as website and social media content aimed at both general recreational and 
professional audiences. 

● Maintain and post content to Instructor and Provider website 

Instructor Training and Continuing Education Program Support 

● Assist Rec Program Director to continuously improve the curriculum and instructional 
support materials to deliver Instructor Training programming, including developing 
lesson plans and other instructional support materials as well as curriculum resources 
such as websites, online learning content, and text books. 

● Manage Instructor Training Curriculum  publications including manuals, websites, and 
online learning content. 

● Assist with development and execution of communicating expectations and standards 
to Instructors, Course Leaders & Providers. 

● Assist with the development and management of the instructor coaching and 
mentorship program. 

● Assist Rec Program Director in development and execution of annual continuing 
education course options. 

● Assist with reviewing applications for instructor training programs and work with the 
operations manager to fill courses. 

● Summarize feedback from instructor training and continuing education courses and 
assist in producing program reports. 

 

Reports to 

Rec Program Director who is currently based in Seattle, WA.  



 

This position has no direct supervisory responsibilities, however management of freelance 
writers, editors, and photographers may be a routine part of the role. 

Working Conditions 

This is a virtual position as AIARE has no central office, however AIARE employees primarily live 
and work  in the Mountain and Pacific time zone. You will need to be able to work both 
independently while collaborating virtually, thus be comfortable communicating using a variety 
of modern technologies and web-based platforms.  

Working hours are flexible, but you must be able to respond to email and phone calls in a timely 
fashion and be able to meet firm deadlines.  

This is a full time position, however we are willing to structure this position flexibly to 
accommodate continued work as an avalanche educator or professional. 

Some travel should be expected for staff meetings and training. 
 

Compensation 

This is a full time position. Salary ranges from $50,000 - $60,000 depending on experience. 
403(b) retirement plan with 3% employer match. Generous time off including paid holidays, 
vacation. Access to Pro deals and opportunities for training. 
 

Qualifications 

● Undergraduate degree in Education, Communications, Outdoor Recreation or other 
relevant field 

● Winter backcountry traveler - current or previous avalanche educators or avalanche 
professionals are strongly encouraged to apply 

● Experience managing curriculum in non-profit education programs 

● Experience in adult learning, organizational development, or professional training 
programs 

● Ability to prioritize effectively and handle multiple projects and deadlines simultaneously 

● Exceptional judgment, flexibility and ability to work independently and reliably 

● Excellent communication, interpersonal, organizational and time management skills with 
exemplary attention to detail 

 

Limitations and Disclaimer: This job description indicates in general the nature and levels of 



 

work, knowledge, skills, abilities, and other essential functions (as covered under the Americans 
with Disabilities Act) expected of an incumbent.  It is not designed to cover or contain a 
comprehensive listing of activities, duties, or responsibilities required of an employee.  An 
employee may be asked to perform other duties as required. 

Starts  

July 1, 2021 
 

How to apply 

Interested applicants should send a cover letter detailing experience, a resume, and short (less 
than 500 word) writing sample such as a blog post, article, or essay to jobs@avtraining.org. We 
will begin interviews after June 6, 2021. This position will remain open until filled. Please 
reference “Curriculum Manager - <your name>” in the subject line of your email. 


